
Apply List
 Chinese Transcripts for Current Semester

 Chinese Transcripts for Current Academic Year

 Chinese Transcripts for All Semesters

 English Transcripts for All Semesters

 Chinese Certificate for Current Enrollment

 English Certificate for Current Enrollment
 Photocopy of English Certificate for Current Enrollment  
 Certificate of Curriculums
 Certificate for the Fulfillment of Department Graduation Credits

 Fine for Late‐selected Course

 Reissue of Student ID

 Recharge Virtual Wallet on Student ID

 Recharge Pre‐paid Card for Air‐conditioner

 Swimming Pool Fee

 Fitness Center Fee

 GYM Fee for Informal Student (One Semester Only)

 Electricity for Providence Hall (Dormitory)

 Poster Printing Fees
 Certificate of Transfer (Available only to students who have completed the 

procedures for withdrawal
 Penalties for Vehicle Regulatory

 Reissue Certificate of Suspension 



STEP1:  Press Status options:” Students”



STEP2:Identity Check-
Enter your: Student ID and Date of Birth



STEP3: Change apply list to “English” version



STEP4: Select item that you want to apply for





Make sure the amount 
of investment 

STEP5: Make sure the amount of  investment



Processing, please wait



STEP6: Receipt printing



STEP7: Take the receipt, the document and the 
refund(if any) and press “End” to end your 
application. If you need to apply more 
documents, press “Continue”.



Service Time
MONDAY ~ FIRDAY
7:45am ~ 20:30pm


